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How to View an Administrative Transcript

The Administrative Transcript is a quick snapshot of the student's record. The purpose of this document is to display
an overall picture of a student's record.

NOTE: The Administrative Transcript is shows general information and may not display all of the information that
you may be looking for. Please use the APR or other queries for specific records and when looking for completed
university or program requirements.

1. Sign into CalCentral with

your CalNet ID. CENTRAL
Y info... here!
calcentral.berkeley.edu SR Rt i

Learn More

2. On the right side of your

. LCENTRAL
dashboard in CalCentral,
you will find the Advising #& My Dashboard &8 My Campus  # My Toolbox
Resources card. Click the
link for Administrative
Transcripts. IAdvising Resourcesl
Tools
® Reporting Center
® cForms Action Center
® eForms Work Center
® My Appointments
® (Class Search

Student Specific Links

Advising Assignments
Semice Indicators

Administrative Transcripts I

Academic Progress Reports
What-If Reports

Transfer Credit Reports
Milestones

Multi-Year Planner
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3. Enter the student’s ID
number or click the spyglass
icon to look up a student by
name.

4. Click Search.

5. On the next page, in the
Academics section, use the
drop list to select
“Transcript: View Unofficial”
and click the double-arrow
“go” button,
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CALCENTRAL

® Return to My Dashboard

IAdvisee's Student Center

JEnter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

ID: begins with ~ || Q I

—
Campus ID:
Mational ID:

begins with -
begins with -
Last Mame: begins with -
First Mame: begins with -

[l case sensitive

Search I Clear

il
Basic Search & Save Search Criteria

( Faculty Center

| my advisees ||

student center ||

Advisee Student Center

Advisor Center 1( Search 1( Learning Management 1

general info ” transfer credit || academics |

Oski Bear

My Class Schedule
Shopping Cart

My Planner
Schedule Blanner

other academic...

Academic Requirements
Advising Motes

Course History

Exam Schedule

Grades

Transfer Credit: Report
What-if Report

T T

=

Escalated Accou

@ You are not enrolled in classes. Past Due Baland

Past Due Balang
CNP Exception
CNP Exception
Tuition Calculat

Officially Regist

Transcript: View Unofficial [.

Currency used

ontact Information

other academic...

‘ Home/Permanent Local Address * To Do List
Address
| 2111 BANCROFT WAY 200 SPROUL HALL
#3350 BERKELEY, CA S4720
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6' CIICk the view report bUtton ( Faculty Center ]( Advisor Center ]( Search ]( Learning Management ]
fOI‘ the date yOU requeSted | my advisees ” student center ” general info ” transfer credit ” academics |
the report on. Advisee Unofficial Transeript

Previous Requests

Find [view all | I First @

o o Requested
Request Date |Description Institution User ID |Future Release _
Print Date

1/03/2017 UC Administrative Transcript UCBO1 173621 Immediate Processing 01/03/2017
.

wiew report] 12/23/2016 UC Administrative Transcript UCBO1 173621 Immediate Processing 12/23/2016

wview repoﬁ 12/23/2016 UC Administrative Transcript UCBO1 173621 Immediate Processing 12/23/2016
CANCEL |

7. YOU may need to a“OW d B Firefox prevented this site from opening a pop-up window. Options »®

pop-up window to view the R A
PDF of the transcript. @ Retum 1o board

Jocelyn Newman

Faculty Center Advisor Center M Search ]( Learning Management ]

| my advisees ” student center ” general info ” transfer credit ” academics |

Advisee Unofficial Transeript

Previous Requests

Find | view all | H First & [ 4]
o Requested
Request Date |Description Institution User ID |Future Release
Print Date
view repnr_ci D1/03/2017 UC Administrative Transcript UCBO1 173621 Immediste Processing 01/03/2017
view report] 12/23/2016 UC Administrative Transcript UCB01 173621 Immediate Processing 12/23/2016
view repod 12/23/2016 UC Administrative Transcript UCEO1 173621 Immediate Processing 12/23/2016

CANGEL

8. In Firefox, this is what the Qptions
Opt|0n5 |00k5 |Ike' C“Ck Allow pop-ups for beswebgat.is.berkeley.edu
“Show 'httpS://bcsweb..." to Edit Pop-up Blocker Options...

Don't show this message when pop-ups are blocked

I ! Show 'https:;"fbcsweb! at.is.berkeley.edu/psc/besqat/view/FILEDB_XMLP/71990b28...

allow the transcript to open.
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9. A PDF of the unofficial

p p Student ID: 11667051 Undergraduate Administrative Transcript Page1aia
in d o Name: Oski Bear {Work in Progress: Layout & Dsta 5till Being Updated)
° Birthdate: 02/05/1875
o Course Title Afm Esmed Grsde Points
Beginning of Undergraduste Record ETHSTD 135 Immigrsnt Women 40 40 C 2.00
1891 Summer RHETOR RIA  Craft OF Wriing 40 4D A 18.00
Frogram, Undergrad Non-Degree/NonFinAid
Msjor Undergraduate Non-UC Campus Visitor Attm Esmed GrUnits Poinis
TemGPA 2000 Term Totsls 20 20 20 2400
Course e Aftmy Earmed Grade Points 1896 Fall
ENGLISH 1B Resding/Compositon 40 00 P oo
Program: Undergrad Mon-Degres/NonFinAid
GERMAN 200 Proseminar 40 40 © 800 Major: Undergraduste Hon UG Campus Visitar
TermGRA 2000  Term Totsk 5&11; Eamﬂ %ul;m E:alﬁ Course Ttie Afm Eamed  Grade  Points
=m g erm Tossls 0 el .
AMERST 135 American Studies 40 40 B 1200
1992 Fall o
Frogram, Undergrad Non-Degree/NonFinAid Aim Esmed GrUnis Eoinis
Maicr. Undergraduate Nor-UG Campus Visitar TermGPA 2000 Term Totals 40 40 40 1200
Course Ttz 4fm Esmed Grade Points 1997 Fall
ENGLISH 1B Resding And Comp 0 80 A 2060 Frogram: ;
§ rogram: Undergrad Mon-Degres/NonFinAid
Req Designstion:  Resding and Compasition 8 Msjar: Undergraduste Mon-UG Campus Vistor
Aftm Eamed Grlnits Foints
TermGPA 3700 Term Towls =0 80 20 2840 Cousz Tt Am Eamed  CGrade  Ponis
- 4 A - HISTORY 138 Science InUS. 0 a0 B 20
1993 Spring
—

Support:

For questions or assistance, please contact SIS Production Support:

e  Email: sishelp@berkeley.edu
e (Call 510-664-9000 (press option 6)
e  Submit a ticket: https://shared-services-help.berkeley.edu/new _ticket/it

For additional SIS resources, please visit:
e  http://sis.berkeley.edu/training
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