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Admissions Finalization

PATH: CAL Components > Admissions > External Education

Finalization is OUA’s verification process to confirm incoming students have met their Conditions of Admission. This document will first

outline the steps, then provide an appendix of alternate actions, and finally will provide some alternative examples of different types of
students.

Before beginning, we may have S/ateand/or UC Review open to see the application or get the Student ID#. We may also want to log
into Perceptive Content to view transcripts.

We must log into Campus Solutions and navigate to the External Education page to search for a student’s record.

Finalization process

On the External

Education search page,
enter the Student ID# and
click Search.

The External Education
page for this student
displays.

This is the main page we’ll
be using to complete
Finalization.

Finalizing

J— =
External Education

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value
Search Criteria
StudentID: | begins with v

Last Mame:| begins with v
First Mame:| begins with v

Organization
Career

Academic Terms

Data Number 1

Term Type r
Term Year 2016
From Date E]
Transcript
Action Transcript Date

Received v | |08/11/2016 |[3

Degrees/Proficiencies

Update Degrees from Checklist

Degree Description
1 IGETC IGETC

2
Search Clear | Basic Search 2 Save Search Criteria
303 L
Checklist Application All Courses Taken Scores Evaluation
Org ID | Org for Cumulative Stats v E| 2016 Fall Enrollment

Dismissed from School:
Academic Level

Date Received Transcript Type Transcript Status
08M11/2016 E{J Official ¥ | | Final v | | School v | |Hard Copy ¥

Find | View All First 4/ 10f2 '} Last
=
Undergrad v Academic Load r
Unknown ¥ GPA 0.000 Courses Taken

El Units 0.00 Comments

Data Source  Data Medium

Personalize | Find | @I Q First ‘4 1of1 "b' Last

Degree Status Degree Date Data Source

Complete 05/08/2016 School
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https://bcsint.is.berkeley.edu/

Links to frequently used
pages are at the top.

For example, the
Application link goes to
information about the
applicant.

On the main External
Education page, the Org ID
drop-list shows all schools
the student listed.

Review to ensure it is
complete.

Note: Org for Cumulative
Stats combines data from
all the schools to
determine cumulative
unweighted & weighted
GPAs. On this page, verify
degrees/breadth
completed.

Scroll down to the
Transcript section and
check the Transcript Status
is Final.

At the bottom, is the
Degrees section that will
show either: /GETC,
Essential Skills, UC
Reciprocity or Other. Verify
this is complete.

Checklist

Finalizing

303 @ ik

[Checkiist

Application All Courses Taken Scores Evaluation ]

org 1D
China Peoples Repub
Organizg Org for Cumulative Stats

FPasadena City College

Transcript
Action Transcript Date

Received

Date Received Transcript Type Transcript Status
08112016 |[5] |08/11/2016 |[5] | Official v

Data Source Data Medium

Final v | | School v | | Hard Copy |

Degrees/Proficiencies

Update Degrees from Checklist

Degree Description
1GETC IGETC

Personalize | Find | 2| B First 4
Degree Status
Complete

10f1
Degree Date Data Source

05/08/2016 Schoal
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Click the Checklist link at
the top of the page to go to
the Checklist management
tabs.

We can doublecheck that
all the schools are listed.
We can add more by
clicking the plus button at
the bottom.

Check that the Status
shows as Completed.

If we make any changes,
make sure to click the
Apply button below to save
the changes.

When finished, click the OK
button to return to the
previous page.

Note: To finalize the
records, we must have
Complete statuses in all
Checklist items (this will
automatically update
Checklist Management 1
tab to Completeq).

Finalizing

nt Information S

Checklist Management 1 Checklist Management 2
ID: 303 @
Checklist Date Time: 04/28/2016 11:24:19AM
Administrative Function: Admissions Program Status: Completed
Academic Institution: UC Berkeley Status Date: 08/11/2016
Checklist Code: Transfer Finalization Due Date: 07/15/2016
Checklist Item Table
*Sequence *Hlem *Status *Status Date  *Due Date
100 000000 |G Next Steps Completed v 04/28/2016 07/0172016
Responsible |UCBUGA Q Name: Undergraduate Admissions,Office of
ID:
*Sequence *Hlem *Status *Status Date  *Due Date
200 AIGETC | Q uc IGETC Completed v 081172016 07152016
Responsible UCBUGA Q Name: Undergraduate Admissions Office of
1D:
*Sequence *HMem *Status *Status Date  *Due Date
300 ACLUTR |Q £L Trans. Completed v 06/21/2016 07/01/2016
Responsible UCBUGA Q Name: Undergraduate Admissions Office of
1D:
Org ID: 3030991094 QDescripﬂon: Pasadena City College
*Sequence *HMem *Status *Status Date  *Due Date
400 AHSCL @ TRANS Incomplete v 08112016 07/01/2016
Responsible UCBUGA Q Name: Undergraduate Admissions Office of
1D:
Org ID: QDescripﬂon: Xin Hong Qiao
Cancel Apply

6/20/16
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Optionaft On the Checklist
Management 1 tab page,
use the Comments box to
add comments to share
with the Colleges.

This is recommended for
college liaisons when
working with special admit
cases.

After adding comments,
click the Apply button to
save them. Then click OK to
return to the External Ed

page.

Back on the External
Education page, we will
select an institution to
verify work.

From the Org ID drop-down,
select a school.

Click Courses Taken on
the right hand side to
verify work from this
school against the
transcript.

Tip: Do not click the All
Courses Taken link at the
top - that displays courses
from all schools. Itis only
recommended if the
student has only attended
1 school.

Finalizing

[ Checklist Management 1

Checklist Date Time:

*Administrative Function:

*Academic Institution:

*Checklist Code:

* Status:

Due Date:

Due Amount:

Checklist Management 2

ID: @ ﬁfj

04/28/2016 11:24:19AM LA

ADMP |Gy Admissions Program
UC Berkeley v
AUTRFN Q) Transfer Finalization

Completed

Status Date: 08/11/2016

071152016 |[5)

Q Currency Code

Organization

Comments: [l-.-lissing Inter HS records. Mot needed for eligibility. 0811126 miz ]
2
Cancel | [ Aoply
iChecklist Application All Courses Taken Scores Evaluation
OrgID [Pasadena City College EE 2016 Fall Enroliment
Organization
Application All Courses Taken Scores Evaluation

OrgID | Pasadena City College v = 2016 Fall Enroliment

Career Find | View All First ‘&' 1071
Academic Terms
Data Number 1 Career Undergrad Academic Load v
Term Ty pe Semester v Dismissed from School:
Term Year 2016 Academic Level Unknown ¥ GPA 0.000
From Date  08/01/2013 |[5) To Date 05152016 |5 Units 0.00 Comments

6/20/16
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The classes are

SelectAll  Deselect All Add Delete Move Data Source School  Term(Sem/Qfr)
Organlzed by year and Fall Personalize | Find | 3| (& First ‘&' 1-40f4 @&
t *School Subject ;‘Cbnrm" *Course Name ;‘:;gmt 'EC:;:WQ VSGC’ESIIE *Units *Grade gg;m *Career *Data Source *Course Level Term Type
Semes er. 1 MUSC Q 21 Q, Music Appreciation TRFXQ |Transfer v ||Ugrd v 300 B Q [TB |Q |Undergra ¥ || School v ||Regular v || Seme v
2 |COoLL Q1 Q |First Year Seminar TRFX|Q |Transfer v ||Ugrd v 3.00 A Q [TA |Q |Undergra ¥ || School v ||Regular v || Seme v
Verify a” cour‘ses 3 |MATH Q 5A Q_ [Calculus TRFXQ, | Transfer v || Uagrd v 500 A Q [TA |Q |Undergra v || School v ||Regular v || Seme v
Completed unItS 4 [ESL Q 33A |Q, ESL Reading and Writing - Leve TRFXQ, | Transfer v | Uard v 400 A Q [TA |Q |Undergra v || School v ||Reqular v || Seme v
’ ’
grades, course leveland |,
Select All  Deselect All Add Delete Move Data Source School  Term(Sem/Qir)
term type' Winter
We can add, edit, delete
or move C|aSS : Select All  Deselect All Add Delete Move Data Source School  Term(Sem/Cir)
) . Spring Personalize | Find | 7| [ First (& 1-40i4 &) L
InfOI’matIOl’l. See the *School Subject ;‘chnrur" *Course Name i‘:g"’t éC;r:i:mg 'SC;;:':I":LQ *Units *Grade g:';ml *Career *Data Source *Course Level Term Type
append|x beIOW for 1TIART Q [11A |Q |Foundation Drawing [TRFX |Q | Transfer v || Ugrd ¥ 3.00 A Q [TA |Q |Undergr v ||School ¥ || Regular v ||Seme ¥ | (1
H H 2 ART Q 20A |Q |Painting [TRFX |Q | Transfer v || Ugrd v 3.00/ A Q [TA |Q |Undergr v ||School v || Regular v ||Seme ¥ |1
InStrUCtlons. 3 [ESL Q 33B |Q [ESL Reading and Writing - Leve [TRFX |Q | Transfer v || Ugrd v 4.00 NP |Q NP |G |Undergr v || School v || Regular v || Seme ¥ ||
4 ART Q 1A | Q |History of Western Art [TRFX |Q | Transfer v || Ugrd v 300 A Q TA |Q |Undergr v ||School v || Regular v || Seme v ||]
Once a transcript is
verified as official and Checklist Application All Courses Taken Scores Evaluation
final in Perceptive _
Content —return to Org ID | Pasadena City College v El 2016 Fall Enroliment
’
External Education. Organization
h JCareer Find | View All First ‘&' 10f1 '}/ Last
In the Transcript
. . Academic Terms =l
section, change Action
to Received Data Number 1 Career Undergrad v Academic Load v
. Term Type Semester v _ .
Then change Transcript yp Dismissed from School:
Type to Official and Term Year 2016 Academic Level | Unknown v GPA 0.000 Courses Taken
Data Medium to Hard FromDate  [08/01/2013 & 7o Date 05/15/2016 |+ Units 0.00 Comments
Copy of EDI. Transcript
Action Transcript Date Date Received Transcript Type Transcript Status Data Source Data Medium
Repeat these steps with 08/112016 |5 [08/1172016 |5 Final v| [School v |[Fard Copy ¥
each school.

SCORES

To review test scores,
click the Scores link at I Checklist Application All Courses Taken Evaluation I
the top of the External
Education page.

Finalizing 6/20/16 page 5 of 16
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This will take us to the
exams the student listed
in the application.

If exams are missing, we
can add information for
record keeping but in
order for the student to
have access to the
information, we must
also add it in the
Checklist page.

The Test Results page is
divided into 2 parts.

The top section provides
the test names, scores
and dates taken.

The second half
provides a detailed list
of the exam types,
names, scores and dates
taken.

Finalizing

Test Results
303 * s
Tests Find | View All First ‘4 10f2
*TestID: |ACT Q, ACT [ checkiist Item Update
Defaults for Components
Test Date: El Data Source: Acad Level:
Test Components Persanalize | Find | View All | B2 | E First '4/ 1-4 of B [ |
*Component Score “tile *Test Date *Data Source *Acad Level Iéig:‘: Date Loaded Index Asét;?n
1/coMP  |& [ 3300 09/01/2015 |5 [Schoo ~ | [Unknown | D6/09/2016 |[5) 7]
<
Related Content Test Scores
JUCCS_A_REL_TESTS- RelContent: Test Scores
Download results in :  Excel SpreadSheet CSVW Text File XML File (2 kb)
View All First 1-14 of 14 Last
Test ID Test Component Score Test Dt u}
1 ACT COMP: Composite 33.00 D9/01/2015 303
2 ACT EMNGL: English 36.00 09/01/2015 303
Tests Find | View All First ‘& 1 of2
*TestiD:  |ACT Q@ ACT Checklist ftem Update
Defaults for Components
Test Date: Bl Data Source: v Acad Level: v
Test Components Personalize | Find | View All | @| = First ‘&' 1-4 0f6 L5
2 . . A Letter Stnd
Component Score ‘Ydtile *Test Date Data Source ‘Acad Level Score Date Loaded Index Admin
1 [COMP Q, 33.00 08/01/2015 |5 | School ¥ | |Unknown ¥ 06/09/2016 |[H] 7 [¥]
2 ENGL &} 36.00 09/01/2015 E{J School ¥ |[|Unknown ¥ 06/09/2016 E{J v [+]
3 MATH Q 27.00 09/01/2015 |[5] | School T || Unknown ¥ 06/09/2016 |[3] r'd ﬂ
4 READ Q, 35.00 09/01/2015 |[5] | School ¥ | |Unknown ¥ 06/09/2016 |[H) 4 [+
Additional Test Data
Related Content Test Scores
Download results in . Excel SpreadSheet CSY Text File XML File (2 kb)
View All First 1-14 of 14 Last
TestID Test Component Score Test Dt 1]
1 ACT COMP: Composite 33.00 09/01/2015 303
2 ACT ENGL: English 36.00 09/01/2015 303
3 ACT MATH: Pre-2016 Math Score 27.00 09/01/2015 303
4 ACT READ: Reading 35.00 09/01/2015 303
5 ACT SCIRE: Science Reasoning 34.00 09/01/2015 3032
6 ACT WR: Writing 24.00 09/01/2015 303
T AP APSA: German Language & Culture 5.00 D1/01/2012 303
8 AP AP93 World History 4.00 01/01/2014 303
9 AP APOT: U5, History 4.00 01/01/2015 303,
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Evaluation

When all scores &
transcripts have been
reviewed, click the
Evaluation link at the
top of the External
Education page.

Once all courses are
verified; the Transcript
information is updated,
the Checklists are all
“Completed”, then click
the Evaluator Rating
tab.

Change the Eval Status
to Complete.

The Comment section in
this area is for
comments that can be
shared with OUA staff.

Note: Comments for
colleges can be left on the
Checklist Management
page.

IChec klist Application All Courses Taken Scores Evaluation I

—
Application Evaluation QOverall Rating Committee Rating Evaluator Rating

ID 303 @
=]
Academic Career: Undergraduate Application Nbr: 0003 4
Prog Nbr: 0 Academic Program: Undergrad Letters & Science
Find | View All First ‘&' 10of1 ‘&' Last
- A + —
*Evaluation Code: AU_INTLTR | Underg International Transfer J J
“Evaluation Nbr: ! Recalculate Evaluation
Evaluation Rating
Eval Stat: Complete v Committee Rating 1D: Q
Eval Dt: 08112016 |[5] Overall Rating ID: Q,
Comment: [l-.-lissing Inter HS records. Mot needed for eligibility. 08/11/126 miz
4
Transfer To: |APplication Evaluator Ratings v Go
OK Cancel Apply

Note: We can also check what the student sees in CalCentral, on the My Academics page.

We can verify if the transcripts show as “completed’ to the incoming student.

Finalizing
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Adding an Institution

Appendix: Actions

There are several actions we can take in the External Education page. Below are examples of each.

On the External Ed
page, click the Plus Org 1D |Org for Cumulative Stats v| =]
button to add a school.
Use the Lookup icon to
search for the school. Add New External Org ID
External Org 1D @
Ok | Cancel |
Use the Description Look Up External Org ID
fle|d and change the UC Add/Delete Organization
search to Contains. Add New External Org ID | =¥em2 o1&
Description: x
Enter all or part of the External Org 1D @ Organization Type: [begins with v]
SChOOI name. % I Gzl I Clear Cancel | Basic Lookup
Click the Lookup Search Results
button_ Only the first 300 results can be displayed
CIICk the result that External Org 1D: begins with w
matches the correct Description: San Mateo
school. Crganization _'-;De:
Look Up Clear Cancel | Basic Lookup

Search Results

View 100 First ‘&' 1808 &

External Org ID Description Organization

3030091926 SCHL

3031064401 Fusion Academy San Mateo SCHL
Cllok the Ok button o Add New External Org ID

External Org ID 3030991926  |Q,  College Of San Mateo

Cancel |
—

The school displays. Checklist Application All Courses Taken Scores

Note: We may need to
add a new Checklist as
well. See Adding a
New Checklist Item. Career

Org ID E|
College Of San Mateo
Organigz ©uesta Lollege

Germany
Mission College Prep Cath Hs
Org for Cumulative Stats

Academic Terms

Evaluation

2016 Fall Enrollment

Find | View All

Adding a Class

Finalizing 6/20/16
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http://sis.berkeley.edu/sites/default/files/ad_add_checklistitem061716.pdf
http://sis.berkeley.edu/sites/default/files/ad_add_checklistitem061716.pdf

ent Information S

After selecting a
school and clicking
Courses Taken, review
the classes.

If a class is missing,
we need to add it.

If the year is not listed,
enter the Year and
click the Plus sign.

Once the year is
added, click the Add
link above the
appropriate term.

ID 303 B
Year =
015
Select Al Deselect Al Delete  Move
Winter
Select Al Deselect All Add Delete Move
Spring
Select Al Deselect All Add Delete Move
Summer
*School Subject pCoume *Course Name
[ 1 |ANTHR Q |140 |G, |Biological Anthropology

External Org ID 3030929479

Data Source School

Data Source School

Data Source School

Diablo Valley College

Term{Sem/Qir)

Term{Sem/Qir)

Term{Sem/Qir)

Personalize
Subject *Grading *Grading = *Official
Area Basis Scheme st TS Grade Ry
TRFX|Q 300/[a |@ [TA |@ [Undergr

Fill out the appropriate information. Use the lookup buttons to search if needed.

Select All Deselact All Add Delete Move Data Source School  Term{Sem/Qtr)
Winter Personalize | Find | @I Q
_ *Course Subject *Grading *Grading : *Official
* * * = * *
School Subject Nbr Course Name Area Basis Scheme Units Grade Grade Career Data Source
1 1 |PHILO @, 130 |G [Critical Thinking: Reasoning VD45 |Q [Transfer ~][Uard v 3.00/[a |@ [TA |@ [Undergrac v][Scnoal |
2015
Select Al Deselect All Add Delete Move Data Source School  Term(Sem/Qir)
Winter Personalize |
*School Subject ‘;‘Cl,]{}rurse *Course Name irehajem g;?sing ;%Laedni_;g *Units *Grade *GOr;f‘ljceial *Career
O 1[PHILO |@ [130 |@, [Critical Thinking: Reasoning V045 |@ [Transfer ~|[Ugrd v|[  3.00|/[ | [TA |@ [Undergrac
Select Al Deselect All Add Delete Move Data Source School  Term(Sem/Qir)
Spring
Click the Apply button
tO save the new Select Al Deselect All Add Delete Move Data Source School  Term(Sem/Qir)
information Summer Personalize|
’ *School Subject ‘;‘Cl,]{}rurse *Course Name irehajem g;?sing *S%rl':‘edni‘lr:ag *Units *Grade :aor;réceiﬂl *Career
O 1[ANTHR  |@, [140 | @ [Biological Anthropology TRFX|Q, 3.00/[A |@ [TA |@ [Underg
When flnlShEd, CIle . Select Al Deselect All Add Delete  Move Data Source School  Term(Sem/Ctr)
a
the OK button to return
to the External Ed
page.
oK Cancel Apply
.
Moving a Class

Finalizing
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Berkeley

After selecting a
school and clicking the
Courses Taken link, we
review the classes.

If aclass is listed
incorrectly, we can
move it.

Select the checkbox
next to the class and
then click Move.

As appropriate change
the school, the year
and/or the term.

Then click OK.

Acknowledge the
confirmation message
by clicking OK.

We can see the class is
now in the correct
term.

Select All
(mass changes)

Pro

nt Information S

2015
Select Al Deselect All Add Delete Data Source School  Term(SemiQir)
Winter
*School Subject ’;lti}crurse *Course Name ir:gect *Bc;l;aiging ;E?edni'llg *Units *Grade
[ 1 [PHILO @ [130 |Q [Critical Thinking: Reasoning VD45 |Q [Transfer w|[Ugrd v] 300/ A @
Move Courses
External Org 1D |Diablo Valley College hd
vear | 2015 Temm
FALL
SPR
cancel | |E5E
WINT
2015
Select Al Deselect All Add Delete Move Data o |
b Winter Message
Successfully moved courses (24000,128)
Select Al Deselect All Add Delete Move Data
Spring
Select Al Deselect All Add Delete Move Data Source School  Term{Sem/Qir)
* Summer
*School Subject :i}orurse *Course Name i:_ﬂe‘:t g;r;ging ‘S(I;:der::;g *Units *Grade
[J 1 ANTHR  |@ [140 |Q [Biological Anthropology TRFX|Q [Transfer v|[Ugrd w||  3.00//A
] 2 PHILO @, 1130 |CL |Critical Thinking. Reasoning | V045 | @ [Transfer | [Uard v|' 3.00] [A

After selecting a school and clicking the Courses Taken link, we review the classes.

If we need to make a change that affects all the classes in a term, we can click the Select All link. That will check the box next to all the

classes.

Finalizing
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Berkeley |2

Select All | Deselect All Add Delete  Move Data Source School  Term(Sem/Citr)
Summer Personalize | Find | [ | B
*School Subject ‘;‘(i]crurse *Course Name irehéem *B(;:;ging ;E?edr:_llg *Units *Grade *GOr;f‘ljceial *Career *Data Source
[ 1 [ANTHR  |@ [140 |@_ [Biological Anthropology TRFX|Q 300/a o Ta a Self-Rpt v
K4 2 PHILO @ [130 | @, [Critical Thinking: Reasoning VD45 |Q a0/a oA o Self-Rpt v
We can then click other links, such as Move, change Data Source School, or Term.
Clicking Data Source School will change the Data Source to Schooffor all the classes.
Select Al Deselect All Add Delete  Move Term{Sem/CQfr)
Summer Personalize | Find | (L | ng
*School Subject ’;‘%crurse *Course Name irehéem B(;;?sing ;%Laedr:_llg *Units *Grade *GOr;r‘ljceial *Career *Data Source
M 1[ANTHR  |Q [140 |Q, [Biological Anthropology TRFX|Q 200/[A  |@ TA |Q [Undergra v|[School v]
M 2PHILO |Q [130 |Q [Critical Thinking: Reasoning V45 |Q 3.00/[a ]@ [TA |@ [Undergra v][School ]

Clicking the Term(Sem/Qtr) link will change the Term Type.
If the Term Type is listed as Semester, it will change to Quarter. If it's listed as Quarter, it will change to Semester.

Select Al Deselect All Add Delete  Move Term{Sem/CQfr)
Summer Personalize | Find | &2 | = First ‘&) 1-20f2 &/ La
*School Subject ’;‘%crurse *Course Name irehéem B(;;?sing ;%Laedr:_llg *Units *Grade *GOr;r‘ljceial *Career *Data Source *Course Level Term Type
W 1[ANTHR  |@ [140 |Q [Biclogical Anthropology TRFX|Q, 300/ (A |@ [TA |@ [Undergra ] [School  w][Regular ] [Seme ]
] 2 [PHILO @ [130 |Q [Critical Thinking: Reasoning VD45 | 300/ (4 |@ [TA |@ [Undergra w][School ] [Lower Dvs wv|[Seme V]|

Transfer & Freshman Examples

UC Intercampus Transfer example: uC work with UC Reciprocity completed.
1. Verify schools attended by checking Org ID and the Checklist tab UC Review and/or SLATE.
2. Verify completion of Breadth w/ UC Reciprocity by checking Degrees/Proficiencies in External Ed tab.
3. Verify units completed via UC Review.

Log in to External Education page in Campus Solutions and verify schools attended under checklist tab and degrees
earned. Update all statuses to Completed once you verify in PC that the transcripts are the final official ones.

Finalizing 6/20/16 page 11 of 16
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*Sequence “ltem *Status *Status Date *Due Date +]
300 AIBEX Q IB Exams Completed v | 07/13/2016 07/15/2016
Responsible |UCBUGA Q Name: Undergraduate Admissions, Office of
1D:
*Sequence “ltem *Status *Status Date *Due Date +]
400 ARECI Q Reciproc. Completed v | |08/15/2016 07/15/2016
Responsible |UCBUGA Q Name: Undergraduate Admissions, Office of
1D:
*Sequence “ltem *Status *Status Date *Due Date +]
500 ACLUTR |Q CL Trans. Received v | |05/31/2017 07/01/2016
Responsible |UCBUGA Q Name: Undergraduate Admissions, Office of
1D:
Org D: 3030999661 fj’\Description: UC San Diego
*Sequence “ltem *Status *Status Date *Due Date +]
600 AHSCL |Q TRANS Received v | |05/31/2017 07/01/2016
Responsible |UCBUGA Q Name: Undergraduate Admissions, Office of
1D:
Org ID: Q Description: Nist International School
*Sequence “ltem *Status *Status Date *Due Date +]
700 AHSTR |Q HS Trans Completed v | |08/15/2016 07/01/2016
Responsible |UCBUGA Q Name: Undergraduate Admissions, Office of
1D:
Org ID: 3031569620 C'\Descriptign; Geelong Grammar School
oK Cancel Apply
iChecklist Application All Courses Taken Scores Evaluation
Org ID | Org for Cumulative Stats v =] 2016 Fall Enrollment
Organization
Career Find | View All First ‘&' 10f2 '} Last
Academic Terms =
Data Number 1 Career Undergrad v Academic Load r Remove
Term Type Dismissed from School:
Term Year Academic Level r GPA 0.000 Courses Taken
From Date ] To Date ] Units 0.00 Comments
Transcript
Action Transcript Date Date Received Transcript Type Transcript Status Data Source Data Medium
Received ¥ 3 3 v v v v
Degrees/Proficiencies
Update Degrees from Checklist
Personalize | Find | £ | ] First ‘4 10f1 ‘*' Last
Degree Description Degree Status Degree Date Data Source
1 RECI UC Reciprocity Complete 08/15/2016 School

Make sure to complete all information under Transcript section for all institutions attended.

Finalizing page 12 of 16




Berkeley Lt i

Click on Courses Taken for each institution and compare all coursework and verify information provided. Pay special
attention to Grading Basis and Term Type - the values should be Trnsf UC and Quarter correspondingly.

Select All  Deselect All Add Delete Move Data Source School — Term(Sem/Qtr)
Fall Personalize | Find | (2| (=& First ‘4 1-30f3 '*
*School Subject COUSe  =Course Name ST TERITT "Grading g eGrage 0Nl acareer *Data Source *Course Level Term Type
Nbr Area Basis Scheme Grade
1 MATH Q, 208 |Q |Calculus for Science and Engin TRFX|Q | Transfer v ||Ugrd ¥ 4.00 A+ |Q TA |Q |Undergrad ¥ ||School ¥ | |Regular T || Seme: ¥
2 |CHEM Q, BA  |Q) |General Chemistry | TRFX|Q, | Transfer v ||Ugrd ¥ 4.00 A+ |Q TA |Q |Undergrad ¥ ||School ¥ | |Regular ¥ || Seme: ¥
3 MmMw Q @ |Pre-History and Ancient Founda TRFX|Q, |Transfer v ||Ugrd v 4.00 A+ |Q TA |Q |Undergrad ¥ ||School ¥ | |Regular v || Seme: ¥

To update, click the Select All link, then and click Term(Sem/Qtr), this will update the information to all items selected.
NOTE: Grading Basis will have to be updated individually.

[oelect Al Deselect All Add Delete Move Data Source School erm(Sem/Qtr)
Fall Personalize | Find | ()] [l First 4 1-30f3
*School Subject ~COUrS€  +Course Name Subject | *Grading “Grading ;g *Grade OMicial voqre0r *Data Source *Course Level Term Type
! Nbr Area Basis Scheme Grade yp
# 1 MATH Q208 |Q Calculus for Science and Engin TRFX|/Q, [Tmsfr UC v |/ Ugrd v 400 A+ |Q TA |Q |Undergrad ¥ ||School ¥ | |Regular ¥ | | Quarte ¥
< 2 |CHEM Q 6A @ |General Chemistry | TRFX|/Q, [Tmsfr UC v | Ugrd v 4.00 A+ |Q [TA |Q |Undergrad ¥ ||School v || Regular ¥ || Quarte ¥
< 3 MMw Q n @, |Pre-History and Ancient Founda TRFX|/Q, [Tmsfr UC v | Ugrd v 400/ A+ |Q [TA |Q, |Undergrad ¥ ||School ¥ || Regular ¥ || Quarte ¥

Once all courses are verified, click the Evaluator Rating link. Set the Eval Status to Complete.
R
Application Evaluation Overall Rating Committee Rating Evaluator Rating

ID 303 @

Academic Career: Undergraduate

i
Application Nbr: 0003 &]

Prog Nbr: 0 Academic Program: Undergrad Letters & Science
Find | View All First ‘4’ 10f1 ‘& Last
N A + =

*Evaluation Code: AU_INTLTR | Underg International Transfer (=]
*Evaluation Nbr: ! Recalculate Evaluation

Evaluation Rating

Eval Stat: Complete v Committee Rating ID: QL

Eval Dt: 081172016 |[5] Overall Rating ID: Q,

Freshman example: Regular HS transcript with College work completed and AP exams submitted.
1. Verify schools attended by checking Org ID.
2. Verify degrees completed by selecting HS record.

Finalizing 6/20/16
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ent Information S

Checklist Application All Courses Taken Scores Evaluation
Org ID | Mission College Prep Cath Hs v E| 2016 Fall Enroliment
Organization
Career Find | View All First ‘&' 10of1 &' Lasi
Academic Terms =

Data Number 1 Career Undergrad v Academic Load v

Term Type Semester v Dismissed from School:
Term Year 2016 Academic Level Unknown v GPA 0.000 Courses Taken
From Date  08/01/2012 | To Date 06/15/2016 |5 Units 0.00 Comments
Transcript
Action Transcript Date Date Received Transcript Type Transcript Status Data Source Data Medium
Received v | |08/12/2016 | 0BM2/2016 |5 |Official ¥ | | Final ¥ | | School ¥ | |Hard Copy ¥

Degrees/Proficiencies
Update Degrees from Checklist

Personalize | Find | & | & First '4' 10of1 "}/ Last
Degree Description Degree Status Degree Date Data Source
1 HS High School Complete 0652016 School

Select OrglID/Institution and click Courses Taken.
Note: Since the courses are limited we can use All Courses Taken link at the top of the page.

Sele [ Deselect All Delete Data Source School  Term({Sem/Qtr)
Personalize | Find | View All | & | E First ‘4" 130f3
Year  Term *External Org ID *School Subject ;l%cr;urse *Course Name i;’;’fm gg?;""g ;%;a;greg Units *Grade 82;3‘:' *Career "S[c))?\l?ce *Course Level %gé'
1 2014 |SUMR(y | Cuesta College v | MATH Q 242 |Q Precalculus Alg| TRFX/Q | Trans ¥ | UGD Q 5.00 A Q [TA @ |Undergrac ¥ | | School ¥ ||Regular ¥ ||Sen ¥
2 2015 FALL |Q | Cuesta College ¥ | [ECON Q 2014 Q Principles of Mg TRFX/Q | Trans ¥ | UGD Q 3.00 A Q [TA Q@ |Undergrac ¥ | |School ¥ ||Regular ¥ ||Sen ¥
3| 2016/ |SPR @ |Cuesta College v | EMS Q 201 | [Emerg Med Tec| TRFX/Q | Trans ¥ | UGD Q 850 PL | PL @ |Undergrac ¥ | | Self-Rpt ¥ ||Regular ¥ ||Sen ¥
OK Cancel Apply

Verity work in Perceptive Concept. (PC) Noticed that EMS 201 was not listed in the transcript therefore, we leave the
grade PL and Data Source as Self-Reported. Never delete any information.

INSTITUTICN CREDIT:

Summer 2014

MATH 242 Algebra 5.00 A 20 .00

Fall 2015
ECON 201A onomics 3.00 A 12.00
CS: Dd; 2

Ehzs: 3.00 QPts: 12, 00 =GPA: 4.00
e Y LS L R R EEE R R R} .:-f_.f'.l..:i_‘h;r-'!' ':".."-..:'l:_-; ST T ERT AR R R RE R R R R EL

Earned Hra GPA Hrs Faifits GFAR

TOTAL INSTITUTION 8.00 8.00 335 00 4.00
i d kA AR R R ERE AR A Ak ks DA AT TOAMOODTET & ol ek ok kA
e
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Student Information

Berkeley |2

Once we verify all course against PC we can check on AP scores by selecting the Scores link at the top of the page. This
will take us to Exams the student listed in the application. If exams are missing, we can add information for record
keeping but in order for the student to have access to the information, we must also add it in the Checklist page.

The first part of the Exams page provides the test names, scores and dates taken.

Tests Find | View All First 4 1012 * Lasq]

“TestID:  |ACT qQ ACT Checklist ltem Update [+

Defaults for Components

Test Date: El Data Source: v Acad Level: v

Test Components Personalize | Find | View All | @l E First ‘4’ 1-40f6 '*' Last

*Component Score “%itile *Test Date *Data Source *Acad Level Igggtre;' Date Loaded Index ASE}I:?”

1 |COMP QL 33.00 09/01/2015 E{J School ¥ [|Unknown ¥ 06/09/2016 E{J L4 ﬂ =

2 ENGL QL 36.00 09/01/2015 E{J School ¥ [|Unknown ¥ 06/09/2016 E{J bd ﬂ =

3 |MATH QL 27.00 09/01/2015 E{J School ¥ [|Unknown ¥ 06/09/2016 E{J L4 ﬂ =

4 READ a, 35.00 09/01/2015 E{J School ¥ [|Unknown v 06/09/2016 E{J 4 [+ [=

Additional Test Data
The second part provides a detail list of the exam types, names, scores and dates taken.
Testie Tt Component Seore

1 ACT COMP: Composite 33.00 09/01/2015
2 ACT ENGL: English 36.00 09/01/2015
3 ACT MATH: Pre-2016 Math Score 27.00 09/01/2015
4 ACT READ: Reading 35.00 09/01/2015

Once we verify HS date of graduation, final test scores and official final college transcript, we’ll click the Evaluator Rating
link to complete the file. We will change the Eval Status to Complete, add the date, and any optional comments.

=]
Academic Career: Undergraduate Application Nbr: ooo M
Prog Nbr: i] Academic Program: Undergrad Letters & Science
Find | View All First '4' 1of1 ‘»/ Last
. A + —
*Evaluation Code: AU_INTLFR | Underg International Freshman (=]
*Evaluation Nbr: ! Recalculate Evaluation
Evaluation Rating
Eval Stat: Complete v Committee Rating ID: Q
Eval Dt: 08M12/2016 | Overall Rating ID: Q
Comment:
-
Transfer To: | APpplication Evaluator Ratings T Go
OK Cancel Apply
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Student Information

Transfer example: Transfer with IGETC and an international high school

1. View Org IDs to check schools. Check “Org for Cumulative Stats” to verify IGETC is complete.
2. Click Courses Taken and compare transcripts in Perceptive Content against self-reported classes.

Org ID |Org for Cumulative Stats

vViEm =

2016 Fall Enrollment

Organization

Career

Academic Terms

Data Number 1

Term Type
Term Year 2016
From Date El
Transcript
Action Transcript Date

0810372076 |5)

Degrees/Proficiencies

Update Degrees from Checklist

Personalize | Find | 2] [ First ‘4’ 10f1 ‘b Last
Degree Description Degree Status Degree Date Data Source
1IGETC Intersegmental General Ed Complete 06/30/2016 Schoo

1of2
=
Academic Load oon

Find | View All First ‘4 Last

Undergrad w

Dismissed from School: []

Career

Academic Level GPA poop  Courses Taken
To Date El Units 0.00 Comments

Date Received Transcript Type Transcript Status Data Source Data Medium

08/03/2016 |[) |O‘ﬁc al

| [Final v| [School w| [Hard Copy ]

Review community college transcript against the self-reported data for the school.

2015
Scizct Al Dessi=ct All Add Delste Move Data Source School  Term{SamiQir)
Winter
Select All  Desslect All Add Delete Mowve Dats Source Schood  Term{SemiQir)
Spring
P— ¢ “Course ..o Subject  *Grading “Grading
School Subject Course Name Area Gasts schemg | Unita Grade
0 1 [ENGL @, [116 |, [College Reading Deveiopament TRFX |, 300 s o
O 2 URNAL  |& [110 |, [Mass Media of Communication TRFX| 3, EX O s
[ 3 [5FaN @, 121 |3 [Second Term Spanish TRFX | 500 A A
[ 4 ENGL @, [11& |, [College Writing Development TRFX | 3.00) B Q
[ 5 MATH Q, 142 |G |Elementary Statistics with Pro TREX |3, 4.00] A Q
Scizct Al Dessi=ct All Add Delste Move Data Source School  Term{SamiQir)
Summer
e ¢ “Course .. . Subject  ~Grading “Grading ., _ =
fchool Subjsct oo Course Name Ares Bagls sohama | Umits Grade
[0 1 ENGL Q 122 |Q, |[Freshman English: Composition TRFX [ 3.00 |A Q
O 2Music |@ [110 |@ [Music Apgreciation TRFX |G, 2o [a |q
O 2 Eiosc @, [10Z_|Q, [Fundamentals of Biclogical Sci TREX|QY 400 [P5_]q
O 4 iosc @ 102 |Q, [Fund of Bickogical Scien WO |y 400 F 4
Sglect Al Desslect All Add Delete Mowe Dats Source School  Term{Sem/Qtr)
Fall
A ¢ “COUrBE .- Subject .., o1 “Grading "
school subject - Coursa Hame sy Grading Basls -, 8 “units “Grade
O 1 ECON 3 (220 | |Principles of Macroeconomics 3.00) A

XA
e

Finalizing

Personalize | Find | B | 2] First 4 L
:snrgnﬂal “Caraer “Data Source “Courss Level  Term Typd
TA |3 [Undergr ] [School | [Regular  w|[Sems w
TA |0, |L":§';' v| |3c:h00| v| |Eegular v| W
TA |3, [Undergr w][School | [Regular | [Sems w
TE |3, [Undergr %] [School | [Regular ] @
TA |3, [Undergr ] [School _w] [Regular__ ] [Seme |

Mersonalize | Mind | 2 | B First ‘4 1-40f4 I |
?!uc:al “Canaer “Diais Sowrce *Courss Lewal Term T:rp
TA_|Q, [Undergra v [School v | [Reguiar ] [Seme
TA |@ [Undergra v|[Schodl v [Regular | [Seme
TF |3, [Undergra »|[Schood  w|[Regular | @
TP |Q, [Undergra v [Scheol v |[Regular ] [Seme

Fersonalize | Find | X | [ Fist ‘4 1-Tof7
.Gcr:\]:lcaal *Career *“Data Source “CourssLevel  Tarm Ty

QG TA |4, |Undergra | |School | [Regular o
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