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Creating a Favorite Report in the Reporting Center

1. Wh||e St|” haVing a [ Reporting Center [ https://besintgat.is.berkeley x W %
report open, click and C A | 3 https://besintgat.is.berkeley.edu/psp/bcsgat_3/EMPLOYEE/HRMS/q?]]
drag through its formal ———

name. Using Ctrl-C _
(Windows) or Cmd-C Berkel@y T

Main Menu ¥ 3> CALComponents ¥ > Reporfing ¥

(Mac), copy the report I ST Schedule: Reserve Capacities
name. 1 _

Term*; Q

Subject a

Catalog Nbr:

Section:

Rq Group: &}

Institution: | UCBO1 |Q

View Results

2. Close the report and return to Campus Solutions’ Reporting Center, by clicking the Close icon in the
report’s browser window.

2 L]
/T Reporting Center </ N htt‘ps:j'f'bcsintqat.is.berke\el x I_ EEI
C ff & https://besintgat.is.berkeley.edu/psp/besgat_3/EMPLOYEE/HRMS/q?ICAction=ICQryNameURL=PUBLIC.UC<¢ =

Favorites Main Menu ~ » CAL Components ¥ > Reporing ¥ #& Home | Sign out

Berkeley ] <5 o~ Y @

Notification NavBar

UCCS_R_SCHD_RESERVE_CAP - Schedule: Reserve Capacities

Term *: 2168 |Q
Subject*: PHYSICS |Q
Catalog Nbr: [24

Section: 001

Rq Group: Q
Institution UCBO1 |G
View Results

Download results in :  Excel SpreadSheet CSW TextFile XML File (1 kb)
View Al First 1-4 074 Last
. - - Ctlg
Catalog Class Reserve Cap Reserve Requirement Enrollment Enrollment Wait Waitlist

Term  Subject Nbr Section Component Nbr Effective Date  Cap Seats Group Desar Cap Total Cap Total ;‘Ic?:t
12168 PHYSICS 24 001 SEM 33908 D4/182016 8 000003 Eﬁﬁ"”e” 15 05 0 0024
2 2168 PHYSICS 24 001 SEM 33900 07172016 1 000003 E{neﬁ"”e” 15 0 5 0 0024
32168 PHYSICS 24 001  SEM 33000 07/18/2016 6000004 21Ermsin 15 05 0 0024

Aftendance
. 1-2 Terms in 2 -

4 vara 1 SER apa 08/12/201 1

4 2168 PHYSICS 24 001 SEM 33909 DAA22016 D 00DOD4 2 STTE 5 0 5 0 0024
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3. Paste the report name
into the Query Name
begins with text box.

Query Viewer
Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

*Search By [query Name v

3. dvanced Search

begins with | UCCS_R_SCHD_RESERVE_CAP I

4. Click the Search
button.

5. The desired report Cuery Viewer
appears below, in the

Search Results area.

Query Viewer

[Enter any information you have and click Search. Leave fields blank for a list of all values.

*Search BY [Query Name v|  begins with UCCS_R_SCHD_RESERVE_CAP
Advanced Search
. . .
Search Results
Click the Favorite link.
*Folder View | — All Folders — v
Query Personalize | Find | View All | IE'\ Q First (&) 10f1 &) Last
Query Name Description Owner Folder punio Runto Ben10 schedule  Definitional References 29210
SCHD-
UCCS_R_SCHD_RESERVE_CAP Schedule: Reserve Capacities Public EEHERAL HTML Excel XML  Schedule Lookup References Favarite
4.
6. The report will Query Viewsr
thereafter a ear On Fnter any information you have and click Search. Leave fields blank for a list of all values.
pp *Search BY [Query Name v|  begins with UCCS_R_SCHD_RESERVE_CAP
the list of Favorites Searn | Asvances Searcn
b
showing in the Query Search Results
H . *Folder View |—All Folders — v
Viewer section. Query Personalize | Find | View Al | 2] B8 First (4 101 (b Last
Query Name Description Owner Folder fynio Bunto Bt schedule  Definitional References  Facpin.
UCCS_R_SCHD_RESERVE_CAP Schedule: Resarve Capacities  Public EEEEM HTML Excel XML  Schedule Lookup References Favarits;
5.
My Favorite Queries Personalize | Find | I@\ Q First &' 10f1 &) Last
Query Name Description Owner  Folder ﬁ.“;"M? E:;f” gmm Schedule Definitional References  Remove
UCCS_R_SCHD_RESERVE_CAP Schedule: Reserve Capacities Public  SCHD-GENERAL HTML Excel XML Schedule Lookup References =

Support:

For questions or assistance, please contact Campus Shared Services IT:

e Call 510-664-9000 (press option 6)
e Email: sishelp@berkeley.edu
e  Submit a ticket: https://shared-services-help.berkeley.edu/new_ticket/it
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