nt Information Systems

The Reporting Center

Find and Run your reports in The Reporting Center.
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2. The list of available reports appear in the middle column of the Reporting Center and are organized by
data area and business process.
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3. Hover over the report title to view a brief description of the report.

e Reporting Center - Internet Explorer
Favorites ¥ | Main Menu ~ GAL Gomponents ~ Reporting ~ Reporting Genter #& Home | Sign out
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While we transition from our legacy data systems to the new SIS, Campus Solutions, we will alert you to important information a e ata and reports featured in this Reporting Center.
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4. A window appears with blank prompts/fields where you can customize the results. After setting your
prompts, select View Results to run the report.

WG Center Bargs: boarniaL. ShiFokersise %
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5. On the right are a variety of resources for Reporting Center users.

Sensitive D

2 1In Reports

A campus U

with access to reports in the SIS should revicw the Compus’s EERPA Privacy, Di o and complote FERBMA training if nooded
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Help Desk

Ploase contact the Campus Shared Scrvices IT Holp Deck with Questions about Your reports or ISSUSS FUNNING Your reports. Thore arc threo ways to
do this:

1. Call: S10-5S5%4-9000 (then select S from the menul

2.  E-mail: sishclp@berkoicrodu
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6. The Query Viewer section allows you to look for queries (reports) by query name as well as access
gueries that have been labeled as Favorites.

Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values
*Search By [Query Name ] begins with
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*Folder View |— All Folders —- v
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AD702__ TEST_TABLES AD702—Test Tables Public HTML Excel XML  Schedule Lookup References Faw
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TR .
ADT26__PROGRAM_ACTION_REASON ';y;:fn Booam o Public HTML Excel XML Schedule  Lookup References  Favorite
ADT2T_ MATERIAL_TYPE_TABLE ADT2T—Material Type Table  Fublic HTML Excel XML  Schedule Lookup References Favaorit
AD728__ SCHOOL_TYPE_TAELE AD728—School Type Table  Public HTML Excel XML  Schedule Laokup References Favorite
728—Test Com . .
AD729_TEST_COMPONENT_TABLE  fDT2e—TestComponent g, HTML Excel XML Schedule  Lookup References  Favorite
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7. Below Favorites are the reports that have been scheduled (under Report List). A scheduled report
provides a snapshot of the data at a particular time that the report is scheduled to run. The Report List
is the only section in the Reporting Center that allows you to personalize the Settings option.

Favorites ¥ Main Menu ¥

Berkeley

Reporting Center o«

Menu -

My Favorites

CAL Components

Data Conversion

Self Service
Manager Self Service
Recruiting

Workforce Administration
Benefits

Compensation

Stock

Time and Labor

Payroll for North America
Global Payroll & Absence Mgmt
Payroll Interface
Workforce Development
Organizational Development
Enterprise Learning
Workforce Monitoring
Pensian

Campus Community
Student Recruiting
Student Admissions
Records and Enroliment
Curriculum Management
Financial Aid

Student Financials
Academic Advisement
Contributor Relations

SA Integration Pack
SetUp HRMS

SetUp SACR

Enterprise Components
Waorklist

Application Diagnostics
Tree Manager

CAL Components ¥ Reporting ¥

Reporting Center

A& Home

Reporting Center
AA Advisil

g ")

AD Admissions c
Graduate
Undergraduate

CC Bio Demo =

= List Students by Address Type

= List Students by Email

= List Students Local Phones

FA Financial Aid o

Ad hoc

Compare Report
Qut Of Tolerance

Packaging
Return to Title IV

Satisfactory Academic Progress
Scholarships
Verification

——

o

Personalize Content | Layout
Usage Alerts S o~

Data in Transition

While we transition from our legacy d ms to the new SIS, Campus Solutions, we will alert you to important
information about the data and reports featured in this Reporting Center.

Notice CC Bio/Demo Reports - 3/22/2016: If you run one of the CC Bio/Demo reports from March 2016 through
August 2016, it will only feature data for Fall 2016 admits. To get information for continuing students use the equivalent
report(s) in Bear Fal Bear Facts will remain the em of record for Bio/Demo data for continuing students through
Summer 2016. Il notify you in September 2016 when the SIS CC Bio/Demo reports have been updated to include,
information for all students.

Notice SR Enroliment Appointment Reports - 3/22/2016: If you run one of the SR Enroliment Appointment reports
from March 2018 through August 2016, it will feature Career/Program/Plan (CPP) information for students that is not
real-time, butis refreshed on a semi-regular basis. The dates for the refresh of the CPP data in Campus Solutions will
be

s March 2016

o April 2016
o August 2016

Query Viewer o 4~
Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.

*Search BY [Query Name v | begins with

Search anced Search

Personalize
Winimize

Database Name | ALL v Report Manager

Folder Name Creation Date And Time
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8. In Personalize, you can set the number of reports/timeframe display in your Scheduled Reports list.

Favorites ¥ Main Menu ¥ > CALComponents ¥ > Reporing™ > Reporting Center #& Home | Sign out

Berkeley e——

Reporting Center o «

All ~ | Search

Menu S o
My Favorites

CAL Components

Data Conversion

Self Service

Manager Self Service
Recruiting

Workforce Administration
Benefits

Compensation

Stock

Time and Labor
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Global Payroll & Absence Mgmt

Payroll Interface
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Enterprise Leamning <

Warkfarca Manitaring b
——

New Window | Help | Personalize Page

Perscnalize My Reports

Maximum 5 Within: DAYS HOURS
Reports:

Close And Return To Home Page

9. Reporting Assistance provides contact information for help when using the Reporting Center, including
instructions on how to find and request a new report. There are also links to Training Materials on how
to use the Reporting Tools.

2 Reporting Center - Intemet Explorer

Favortes ¥ Main Mo ¥

Berkeley

1. Call: 53

P ———
SR Enre 4o

e 3. Submit a ticket: hitps://shored-services-help berkeley edu/new tickes/it

Finding Your Report
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e
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10. To minimize a section you don’t need, select the Settings option (downward-pointing triangle) at the
top, right of the section header. Then click Minimize.

e Reporting Center - Internet Explorer
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11. To expand a minimized section, click the Settings option button again, then click Expand.

Query Viewer

Report List

Expand {b

12. When finished working in the Reporting Center, click on the Main Menu link at the top of the page to
go to another page, or click Sign out in the top-right corner of the page.

Support:

For questions or assistance, please contact Campus Shared Services IT.

e (Call 510-664-9000 (press option 6 to reach SIS support)
e Email: sishelp@berkeley.edu
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